



DETAILED BUDGET WORKSHEET FOR

POTENTIALLY CAPITAL CASES AT THE TRIAL LEVEL
Instructions:  This detailed budget worksheet is intended to provide the Office of Indigent Defense Services (“IDS”) with an estimate of how much it will cost to finish preparing a potentially capital case for trial once the total costs of the case, including all fee awards to counsel and their experts, reach $100,000 combined.  Counsel should complete and submit one form for the entire defense team.  Counsel are not expected to include projections about costs after the date that jury selection begins.  
Please complete the information requested below to the best of your ability.  If you are unsure of the exact amount of time it will take to perform a particular task, you should give your best estimate.  If the circumstances in the case change dramatically after you have submitted this worksheet to IDS, you will be permitted to submit supplemental information regarding your projections.  If you have any questions about completing this form, you may call Capital Defender Robert E. Sharpe, Jr. or Deputy Capital Defender Michael Driver at (919) 354-7220.
I.  Background Information
A.  Attorney Information
	Name of First Appointed Attorney
	     

	     Date of Appointment
	     

	     Phone Number
	     

	     Email Address
	     

	Name of Second Appointed Attorney
	     

	     Date of Appointment
	     

	     Phone Number
	     

	     Email Address
	     


B.  Case Information
	Name of Defendant
	     

	County
	     

	Case File Numbers
	     

	Rule 24 Hearing? (check one)
	  Yes         No         Pending

	     If Yes, Date of Hearing
	     

	     If Yes, Case was Declared (check one)
	  Capital    Non-Capital

	Exceptional Case? (check one)
	  Yes         No         Determination Pending

	Status of Case
	     


C.  Plea Negotiations
1.
Has the State made a plea offer? (check one):    Yes          No
If yes, what was the offer?:  
	     


2.
Has the defendant rejected the State’s offer? (check one):    Yes     No     N/A
If yes, has a counteroffer been made? (check one):               Yes     No     N/A
If yes, what was the counteroffer?  
	     


D.  Co-Defendants (attach additional sheets if necessary)
	Name of Co-Defendant No. 1
	     

	     Case File Numbers
	     

	     Status of Case
	     

	Name of Co-Defendant No. 2
	     

	     Case File Numbers
	     

	     Status of Case
	     

	Name of Co-Defendant No. 3
	     

	     Case File Numbers
	     

	     Status of Case
	     

	Name of Co-Defendant No. 4
	     

	     Case File Numbers
	     

	     Status of Case
	     

	Name of Co-Defendant No. 5
	     

	     Case File Numbers
	     

	     Status of Case
	     


II.  Overview Of The Case
A.  State’s Theory of the Case: 
Describe the State’s theory of the case:

	     


B.  Defense Theory of the Case: 
Describe the defense theory of the case:

	     


C.  Potential Defenses at Trial (check all that may apply)
  Accident

  Alibi

  Automatism

  Diminished Capacity 

  Entrapment

  Insanity

  Intoxication

  Jurisdiction

  Self-Defense

D.  Potential Rule 404(b) Evidence
Is there any potential Rule 404(b) evidence in the case?    Yes      No
If yes, describe the evidence:

	     


E.  Potential Aggravating Circumstances at Penalty Phase (check all that may apply)
  (e)(1)
Murder committed by incarcerated defendant
  (e)(2)
Defendant previously convicted of capital felony
  (e)(3)
Defendant previously convicted of violent felony
  (e)(4)
Murder committed to prevent arrest or to effect escape
  (e)(5)
Murder committed during the commission of a specified felony
  (e)(6)
Murder committed for pecuniary gain
  (e)(7)
Murder committed to hinder a governmental function
  (e)(8)
Murder committed against a law enforcement officer
  (e)(9)
Murder was especially heinous, atrocious, and cruel
  (e)(10)
Risk of death to more than one person
  (e)(11)
Murder was part of defendant’s course of violent conduct
III.  Discovery Provided By The State
Provide your best estimates about the discovery the defense has received from the State:

	Number of Pages
	     

	Number of CDs
	     

	Hours of CDs
	     

	Number of Audiotapes
	     

	Hours of Audiotapes
	     

	Number of DVDs or Videotapes
	     

	Hours of DVDs or Videotapes
	     

	Other Forms of Discovery (specify)
	     


IV.  State’s Expert Witnesses
Provide the names of all State experts of which counsel is aware and their area of expertise:
	State Expert Name
	Area of Expertise

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


V.  Defense Expert Witnesses
Provide the names of all defense experts for which funding has been approved to date and their area of expertise (attach additional sheets if necessary):
	Defense Expert Name
	Area of Expertise

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


VI.  Overview Of Work Already Performed By Defense Team
For purposes of completing this Section, the “defense team” is defined as the attorney or attorneys of record, as well as all investigators and mitigation specialists who have worked on the case.

A.  Discovery
Describe the work that the defense team has done organizing and reviewing discovery: 

	     


B.  Investigation
Describe the work that the defense team has done investigating the facts of this case including, but not limited to, interviewing fact witnesses, interviewing law enforcement officers, and viewing the crime scene:
	     


C.  Defendant’s Records
Describe the work that the defense team has done obtaining and reviewing the defendant’s records including, but not limited to, educational, employment, medical, mental health, and social services records:
	     


D.  Defense Experts
Describe the work that the defense team has done locating and consulting with defense experts: 
	     


E.  Research and Motions
Describe the work that the defense team has done performing legal research and drafting pre-trial motions:

	     


F.  Potential Penalty Phase
Describe the work that the defense team has done preparing for a potential penalty-phase hearing including, but not limited to, interviewing mitigation witnesses, reviewing relevant records, and investigating and preparing to meet the State’s case in aggravation:
	     


VII.  Overview Of Work Remaining To Be Done By Defense Team
For purposes of completing this Section, the “defense team” is defined as the attorney or attorneys of record, as well as all investigators and mitigation specialists who are working on the case.

A.  Discovery
Describe the work remaining to be done to finish organizing and reviewing discovery: 

	     


Estimated number of defense team hours required to complete this task:
	     


B.  Investigation
Describe the work remaining to be done to finish investigating the facts of this case:
	     


Estimated number of defense team hours required to complete this task:

	     


C.  Defendant’s Records
Describe the work remaining to be done to finish obtaining and reviewing the defendant’s educational, employment, medical, mental health, and social services records:

	     


Estimated number of defense team hours required to complete this task:

	     


D.  Defense Experts
Describe the work remaining to be done locating and consulting with defense experts: 

	     


Estimated number of defense team hours required to complete this task:

	     


E.  Research and Motions
Describe the work remaining to be done to finish legal research and drafting pre-trial motions:

	     


Estimated number of defense team hours required to complete this task:

	     


F.  Potential Penalty Phase
Describe the work remaining to be done in preparation for a potential penalty-phase hearing:
	     


Estimated number of defense team hours required to complete this task:

	     


Breakdown of Defense Team Work Described in Section VII:
Estimated number of attorney hours required to complete all tasks described in this section:

	     


Estimated number of investigator hours required to complete all tasks described in this section:

	     


Estimated number of mitigation specialist hours required to complete all tasks described in this section:

	     


VIII.  Contact With Client, Co-Counsel, And Members Of Defense Team
Provide your best estimate of the amount of additional time that the defense team will need for each of the following tasks up until the date jury selection begins.  For purposes of completing this Section, the “defense team” is defined as the attorney or attorneys of record, as well as all investigators and mitigation specialists who are working on the case:
	Estimated number of hours for legal visits with client
	     

	Estimated number of hours for meetings with co-counsel
	     

	Estimated number of hours for meetings with other members of the defense team
	     

	Estimated number of hours for meetings with defense experts
	     


Breakdown of Defense Team Work Described in Section VIII:

Estimated number of attorney hours required to complete all tasks described in this section:

	     


Estimated number of investigator hours required to complete all tasks described in this section:

	     


Estimated number of mitigation specialist hours required to complete all tasks described in this section:

	     


IX.  Preparation for Hearing(s) on Pre-Trial Motions
Provide your best estimate of the amount of additional time that the defense team will need for each of the following tasks.  For purposes of completing this Section, the “defense team” is defined as the attorney or attorneys of record, as well as all investigators and mitigation specialists who are working on the case:

	Estimated number of hours to prepare for hearing(s) on pre-trial motions
	     

	Estimated number of hours for hearing(s) on pre-trial motions
	     


Breakdown of Defense Team Work Described in Section IX:

Estimated number of attorney hours required to complete all tasks described in this section:

	     


Estimated number of investigator hours required to complete all tasks described in this section:

	     


Estimated number of mitigation specialist hours required to complete all tasks described in this section:

	     


X.  Preparation for Trial
Provide your best estimate of the amount of additional time that the defense team will need for each of the following tasks up until the date jury selection begins.  For purposes of completing this Section, the “defense team” is defined as the attorney or attorneys of record, as well as all investigators and mitigation specialists who are working on the case:
A.  Guilt/Innocence Phase
	Estimated number of hours to prepare for jury selection
	     

	Estimated number of hours to prepare opening statement
	     

	Estimated number of hours to prepare cross-examination of State’s witnesses
	     

	Estimated number of hours to prepare direct examination of defense witnesses
	     

	Estimated number of hours to prepare fact witnesses to testify
	     

	Estimated number of hours to prepare expert witnesses to testify
	     

	Estimated number of hours to prepare closing argument
	     

	Estimated number of hours to prepare jury instructions
	     


Breakdown of Defense Team Work Described in Section X.A.:

Estimated number of attorney hours required to complete all tasks described in this section:

	     


Estimated number of investigator hours required to complete all tasks described in this section:

	     


Estimated number of mitigation specialist hours required to complete all tasks described in this section:

	     


B.  Penalty Phase
	Estimated number of hours to prepare opening statement
	     

	Estimated number of hours to prepare cross-examination of State’s witnesses
	     

	Estimated number of hours to prepare direct examination of defense witnesses
	     

	Estimated number of hours to prepare fact witnesses to testify
	     

	Estimated number of hours to prepare expert witnesses to testify
	     

	Estimated number of hours to prepare closing argument
	     

	Estimated number of hours to prepare jury instructions
	     


Breakdown of Defense Team Work Described in Section X.B.:

Estimated number of attorney hours required to complete all tasks described in this section:

	     


Estimated number of investigator hours required to complete all tasks described in this section:

	     


Estimated number of mitigation specialist hours required to complete all tasks described in this section:

	     


XI.  Projected Defense Team Budget
A.  Projected Budget for the Defense Team’s Remaining Pre-Trial Representation of the Defendant in this Case (including attorneys, investigators, and mitigation specialists, but excluding other defense experts)

	1
	Total Number of Hours Listed on Worksheet (Sections VII – X Total)
	     

	2
	     Attorney Hours
	     

	3
	     Attorney Hourly Rate                                                                                x
	$     

	4
	     Total Attorney Costs (line 2 times line 3)                                                     =
	$     

	5
	     Investigator Hours
	     

	6
	     Investigator Hourly Rate                                                                            x
	$50

	7
	     Total Investigator Costs (line 5 times line 6)                                                =
	$     

	8
	     Mitigation Specialist Hours
	     

	9
	     Mitigation Specialist Hourly Rate                                                             x
	$     

	10
	     Total Mitigation Specialist Costs (line 8 times line 9)                                  =
	$     

	11
	Total Projected Defense Team Budget (add lines 4, 7, and 10)                     ►
	$     


B.  Projected Budget for All Remaining Pre-Trial Expert Services in this Case
Provide your best estimate of the additional amount of funding that will be needed for each defense expert (other than investigators and mitigation specialists) up until the date jury selection begins (attach additional sheets if necessary):

	Defense Expert Name
	Area of Expertise
	Additional Funds Needed Pre-Trial

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     


	Total Projected Expert Budget                                                             ►
	$     


Privileged Attorney Work Product

Page 1 of 10

