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Checklist for Submission of Appellate Fee Applications 
(You can print this form and write in responses, but the form is fillable (in Word).  Click on a blank or a box to key in responses, which should be “Yes;” “N/A;” a date in mm/dd/yy format; a number; or, for 15 and 21, an X, which will appear when you click on the box.)
Answer 1-8 on EVERY checklist you submit in this  case.  You have to submit a checklist with EVERY fee app.
1.
Was your appointment notice signed by the IDS Director, or is a co-appellant represented by OAD or Office
of Parent Rep. (OPR), or to your knowledge, has OAD or OPR previously represented a co-appellant? 
     
2.
Do the trial and appellate docket numbers appear on the fee app?





     
3.
If the client’s social security number does not appear on the fee app, did you attempt to get the
number from the client, trial counsel, clerk, etc.?







     
4.
If your hours billed are significantly higher than for other appeals of this type that you have handled,

have you attached a brief explanation to your fee app?







5.
If the appeal was dismissed or withdrawn, have you attached a brief explanation to your fee app?

     
6.
If you have labeled the fee app as a final fee app, is it really final? 





     
7. 
If your fee app is a final fee app, what is the appeal closed date? 





     
8.
Have you attached a copy of this checklist to your fee app? (If you don’t, the fee app will be returned!)
YES!
Answer applicable questions  9-14 if you have filed a brief during the time period covered by this fee app.
9.
How many pages were in your initial COA brief or your new NCSC brief, exclusive of appendix pages?
     
10.
Have you sent the brief to briefbank@nccourts.org or 7bbriefbank@nccourts.org?



             (This IS applicable to Anders and 7B no merits briefs.  The brief should be emailed the same day it is filed.)
11.
Have you posted a short description of the issues briefed on the relevant listserv?
             (not applicable to Anders/7B no merits briefs, reply briefs, or cert petitions)




12.
If applicable, how many pages were in the reply brief, exclusive of appendix pages?



13.
Have you requested translation of the briefs for a non-English-speaking client?




14.
If you filed an Anders/7B no merits brief, on what date did you submit the review materials to OAD

or PRC?











     
If you answered any of the  following questions on a previous checklist in this case, no need to answer again.
15.
Was trial counsel a   FORMCHECKBOX 
   Public Defender?       FORMCHECKBOX 
 Private Assigned Counsel?        FORMCHECKBOX 
 Retained Counsel?

16.
How many total pages were in the transcript of the trial court proceedings?



     
17.
If the transcript meets the applicable criteria, have you submitted it to oadtpp@nccourts.org? 


     
18.
If you submitted the transcript because an expert testified, have you attached the expert categories form?
     
19.
Was jury selection recorded?  
20.
How many pages were in the settled record on appeal?






     
21.
If this fee app includes work on a (check one or both)   FORMCHECKBOX 
 PDR or a  FORMCHECKBOX 
 NOA based on a dissent,                                               did you get your client’s written approval for this work?






     
22.
If you investigated or filed a motion for appropriate relief pending appeal, on what date did you get
approval from the Appellate Defender for that work?






     
23.
If this fee app includes work on a cert petition in the SCOTUS, on what date did you get approval from

the Appellate Defender for this work?









� Wait seven days after the deadline has expired for all adverse parties to file a PDR or a NOA based on a dissent before you file a final fee app.  If you need to monitor for reappointment of trial counsel after filing a final fee app, you can file a supplemental fee app.  See “Duty to Monitor …” under the “Information for Counsel” link and appeals policies sublink on the IDS website.


� “Appeal closed date” means one of the following:  (1) the date of the court ruling that ended the current round of  appellate litigation; this could be a final ruling on the merits, a ruling dismissing the appeal, a ruling declaring the appeal moot, the denial of a PDR, or a dismissal because the client died;�or (2) the date on which counsel was permitted to withdraw because the client or a third party retained counsel for the client; or (3) the date on which counsel filed notice that the appeal had been withdrawn (criminal) or the date the COA grants a withdrawal of the appeal (civil after a record has been filed).  REMEMBER THE ONE YEAR DEADLINE FOR FILING YOUR FINAL FEE APP. 


�  Transcripts in the following proceedings must be submitted:  (1) Any proceeding in which an expert witness testifies, whether on voir dire or before the factfinder; (2) Any capitally-tried case; (3) Any non-capital case in which jury selection or closing arguments of counsel are recorded; (4) Adjudication hearings  in Chapter 7B abuse, neglect, or dependency proceedings.  See “Conditions of Payment for Indigent Appellate Representation” on the IDS website for the full policy on transcript submission and the expert categories form noted in question 18.





