[DATE] 

[Clerk’s  Name]

District Court of ________ County
[Address]

[City, State/Province Zip/Postal Code]

RE:
Appeal of _____________________


Appeal of ____________ County File No. _____________

Dear [Juvenile Clerk]:

I have been appointed by the Appellate Defender to represent ____________ [name of appellant] in the appeal of his/her [adjudication/disposition hearing/permanency planning hearing/termination of parental rights].  Please make sure that all tapes from the hearing(s) held on ______________________ have been sent to the transcriptionist.

Please send me a copy of all exhibits, diagrams, photos, and any other document presented to the court whether or not it is maintained within or separately from the juvenile file.  In addition, please forward a copy of the entire underlying file, _______________________, including exhibits, since the Court took judicial notice of that file in its order.

Thank you for your prompt attention to this request.

Very truly yours,

Cc:
Client
