	ATTORNEY CHECKLIST FOR SUBMITTING FEE APPLICATIONS

	Completed?

	I. Use Correct and Updated Form– all forms updated June 2011
	 FORMCHECKBOX 


	II. Timely Submission-- to Judge ASAP-- must within 1 year of disposition
	 FORMCHECKBOX 


	III. Correct Case Information
a. County

b. Correct Court of Disposition (CR=Dist Ct; CRS=Sup Ct)

c. Case Number including CR/CRS/SP/J/E
	 FORMCHECKBOX 


	IV. Indigent Client Information

a. Name & Address

b. Social Security Number or indicate none/unknown after reasonable efforts

c. Appointment Date
	 FORMCHECKBOX 


	V. Case Disposition Information—All Categories

a. On CR225—Original Charge/Disposition/Judgment & Sentencing
b. On CR225 — Felony Class required
c. On G200—Original Proceeding/Disposition

d. On J411—Original Charge/Resolution/Disposition

e. On all forms —use ‘other’ if no box applies and add explanation
	 FORMCHECKBOX 


	VI. Complete Dates and Hours Information

a. Include number of hours unless IDS approved flat fee

b. Include breakdown in-court/waiting/out of court
c. Make sure time is totaled correctly
d. Beginning/ending dates of your work claimed on this fee app
e. Disposition Date on final fees

f. Attach docket for ‘attorney for day’, drug court, etc
g. Date of first client contact on CR225
	 FORMCHECKBOX 


	VII. Your Information

a. Name/Address/Tax ID

b. Your signature with date
	 FORMCHECKBOX 


	VIII. Expense Information

a. Receipts required for non-travel over $25

b. Utilize IDS set rates on travel, copying, etc—provide detail on form

c. Experts, with court order on form AOC-G-309, bill IDS directly—do not prepay
	 FORMCHECKBOX 


	IX. Judge Information

a. Legible name

b. Signature and date

c. Hours approved by court & total amount completed by Judge (any changes in total amount must be initialed by Judge)
	 FORMCHECKBOX 


	X.    Correct Hourly Rate

a. Old Rates apply for appointments before May 2, 2011 ($75 per hour)

b. New Rates for appointments on or after May 2: District Court cases $55/h,

                                                                                   Superior Court cases $60/h,

                                                                                   Felonies Class A-D District & Superior $70/h.

c. For Abuse/Neglect/Dependency, Termination of Parental Rights and Child Support Contempt, work July 1st or later is at the new rate even if appointment was prior to May 2nd.  Please indicate calculations on fee application or attach detailed timesheet.
	 FORMCHECKBOX 



For more details, please check the IDS website  www.ncids.org.

Questions? Contact Elisa Wolper at 919-354-7243 or elisa.wolper@nccourts.org

